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[student name]
[student address]
[student phone number]
[student email]

[Name of Copyright holder]
c/o [name of contact person if available]
[Address of Copyright holder]
[Date]

Request for permission
Dear [name of contact person/Sir or Madam],

I am completing [or have completed] my PhD thesis at the Institute of Science and Technology Austria (IST Austria) entitled ‘[insert full title of thesis]’.
I seek your permission to reprint, in my PhD thesis, the published version of a paper I published in: [insert full citation of the original work].
This request is for a worldwide, non-exclusive, irrevocable, fully paid and royalty-free permission to publish the above content for non-commercial purposes within the print and electronic version of my thesis which will be added to IST Austria’s repository https://research-explorer.app.ist.ac.at/ and made available to the public. The repository is run for non-commercial purposes and is part of IST Austria’s open access strategy which to pursue IST Austria is obliged to by its main sponsor the Austrian ministry of science, research and economy. Your signing of this letter will also confirm that your company owns the copyright to the above-described material.
If you agree with the terms as described above, please return a signed copy of this letter. If you wish to grant only some of the permissions requested, please list these and then sign. 
Thank you very much.
Yours faithfully
[Students name]






Permission granted for the use requested above:
I hereby confirm that I am authorized by Copyright holder to represent it in copyright matters and authorize the use of any or all such rights to third parties on its behalf. Further, I confirm that Copyright holder is holder of the requested intellectual property rights for the paper above and hereby grants permission to include it in your thesis to be made publicly available via IST Austria’s repository for non-commercial purposes under the terms as mentioned above.
[please edit the text above if you wish to grant more specific permission] 
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